
How to renew contractors license online 

Louisville-Jefferson County Metro Government
Construction Review Division

Department of Codes and Regulations

444 S. 5th Street, Suite 100 - Louisville, KY 40202

Phone: 502.574.3321 Web Site: louisvilleky.gov/ipl/Construction+Review/

Lic No. 
16814-BUS

November  24, 2021

Licensee:

PIZZA PLANET BUILDERS WORLD WIDE

LOUISVILLE, KY 40202

Re: License Renewal for Type A - Both Residential and Commercial                                                Renewal Fee:  $125.00

Your company's local, annual identification (license) with Louisville/Jefferson County will expire on 12/31/2021. To ensure that your ability to apply for permits is not 

interrupted your completed renewal application must be received by our office no later than Monday, December 21, 2021. To renew this identification/license, please log in 

to your Louisville Metro Business Portal account and Click Renew next to your license. You will need to submit the following: payment in the amount shown above; current 

documentation of active Workers Compensation Insurance, Liability Insurance, documented 6 hours of continual education courses, and subcontractor list from 2021.

Please submit a current copy of:1) your certificate of insurance and workman's compensation which names Codes and Regulations Office of Construction Review as a certificate holder; 2) Proof of 

Continuing Education Credits; 3) payment of $125 to Metro Finance; and 4) List of Subcontractors used in the previous year, containing the company name, address, email address (if available), telephone 

number, and if they presented that they had liability insurance. A template can be downloaded at:

https://louisvilleky.gov/construction-review/document/sub-contractor-list-template

Incomplete applications will not be accepted.
Department of Codes & Regulations
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https://aca-prod.accela.com/LJCMG/Cap/CapDetail.aspx?Module=Licenses&TabName=Licenses&capID1=06HSF&capID2=00000&capID3=038CT&agencyCode=LJCMG


How to renew contractors license online 

LOG INTO YOUR ACCOUNT LOG INTO YOUR ACCOUNT 



CLICK ά[L/9b{9έ TAB



BEGINNINGNOVEMBER 15THς
RENEW LICENSE WILL APPEAR

CLICKάw9b9² [L/9b{9έ ¢hRENEW

LICENSE NUMBER AND 
APPLICATION LISTED HERE = 

EXPIRATION DATE AND ACTION 
LISTED AT RIGHT

LICENSE NUMBER LISTED HERE  
EXPIRATION DATE AND ACTION 

LISTED AT RIGHT

LICENSE NUMBER LISTED HERE  
EXPIRATION DATE AND ACTION 

LISTED AT RIGHT



1. VERIFY LICENSE CONTACT 
INFORMATION

нΦ /[L/Y άtwh/9{{LbD {¢!¢¦{έ

2. CLICK ά95L¢έ ¢h /I!bD9 hw 
VIEW IN LARGER FONT



1. VERIFY BUSINESS NAME OR IDIVIDUAL 
NAME & EMAIL

3. CLICK ά/hb¢Lb¦9έ

2. VERIFY MAILING ADDRESS

1. VERIFY BUSINESS NAME OR IDIVIDUAL 
NAME & EMAIL



1. INFORMATION IS 
UPDATED

2. CLICK ά/hb¢Lb¦9 !tt[L/!¢Lhbέ



NEW SCREEN POPS UP                
- STEP 2-

TYPE YOUR CHANGES/UPDATES

ALL FIELDS ARE AUTO POPULATED 
FROM YOUR CURRENT LICENSE



VERIFY REVENUE TAX 
NUMBER

LIABILITY INSURANCE ςMUST 
UPDATE POLICY #, EFFECTIVE 
DATE, AND EXPIRATION DATE

1. YOU MAY SELECT ANY TYPE ςWE RECOMMEND
ά!-w9{L59b¢L![ !b5 /haa9w/L![έ





ALL FIELDS ARE AUTO 
POPULATED FROM YOUR 

CURRENT LICENSE

ENTER UPDATEDInsurance 
Policy Numbers, Effective 

Dates, and Expiration Dates for 
the Liability, Workers 

Compensation and any 
Unemployment insurance 

information. You MAY enter 
exempt for Unemployment 

Insurance. 



ALLRESIDENTIAL CONTRACTORS 
ςMUSTHAVE6 CEUHOURS

FOR THEIR RENEWAL

2. CLICK ά!55 ! wh²έ LC bh 
CEU SHOWN ςOR CLICK BOX 
!b5 ¢I9b ά95L¢ {9[9/¢95έ 

1. 2021 CEU ARE SHOWN 

2. CLICK ά!55 ! wh²έ LC bh 
CEU SHOWN ςOR CLICK BOX 
!b5 ¢I9b ά95L¢ {9[9/¢95έ 



NEW BOX OPENS ςENTER NEW CEU 
INFORMATION FOR 2022

THEN CLICK SUBMIT



NEW CEU SHOWN  
(youmayselectanddelete ceulisted for

2021)

CLICK



NOTICE SHOWN ςNEED 
ATTACHMENTS

STEP 3 - ATTACHMENTS



1. NEW BOX OPENS ςFOR FILE UPLOAD
2. /[L/Y .[¦9 ά!55έ  .¦¢¢hb

1. NEW BOX OPENS ςFOR FILE UPLOAD
2. /[L/Y .[¦9 ά!55έ  .¦¢¢hb

3. NEW WINDOW OPENS 
4. SELECTFILE(S)AND/[L/Y άht9bέ
5. REPEATUNITLIABLITY,CEU,AND

SUBCONTRACTOR LIST IS ADDED.



SUBCONTRACTOR LIST
https://louisvilleky.gov/construction-review/document/sub-contractor-list-template

https://louisvilleky.gov/construction-review/document/sub-contractor-list-template

